Series 5000: Personnel Procedures

Volunteers Assisting a Coach — 5630.1P

A. The following procedures will be used in recruiting volunteers for assisting a coach:

1.
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The head coach, athletic director, and principal/designee determine the need for volunteers. Program needs
and tasks and expectations of volunteers are specified.

Those interested in volunteering will contact the athletic director.

The athletic director outlines program needs and tasks and expectations with the volunteer.

*The candidate for the volunteer position is interviewed by the head coach and athletic director.

The head coach and athletic director, utilizing selection criteria, make a recommendation to the principal.
If approved, the volunteer is notified by the principal/designee and given a written outline of tasks and
expectations, including the provisions of A, B, and C of policy 5631.

Volunteers must complete the VVolunteer Checklist/Agreement Form 5630F2(A) and 5630F2(B), the Hold
Harmless Agreement — Form 5630F1, and all required disclosure and background check forms prior to
beginning any volunteer tasks. The Volunteer Checklist/Agreement and the Hold Harmless Agreement
must be completed and signed on a yearly basis, and kept on file at the school.

A follow-up memo is sent to the Director of Secondary Education indicating selection of volunteers and
completion of all steps of this Procedure.

Each year the coach, athletic director, and principal/designee shall review the need for, and proposed use of,
volunteers as outlined in Steps 1-3; select and recommend volunteers as outlined in Steps 5; ensure that all
volunteers have completed and signed the VVolunteer Checklist/Agreement as stated in Step 7; and notify the
volunteers and central office administration regarding the selection of volunteers as described in Steps 6 and 8.
If a volunteer has been performing successfully in the program and the coaching staff and the administration
wish to continue his/her services, Step 4 does not need to be repeated on an annual basis. However, it is
recommended that the coach and/or the administrators meet with each volunteer prior to the start of each season
to review tasks and assignments as outlined in Step 6 and in the VVolunteer Checklist/Agreement.

B. Criteria for Selection

1.
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Playing and/or coaching experience in the particular sport, preferably on the level at which s/he is
volunteering, i.e., high school sports or competition.
Current knowledge of skill, techniques, and strategies related to the sport.
Commitment to the educational and athletic philosophy of the total school program.
Ability to work effectively with and motivate students.
Availability for daily practices, contests, and coaches' meetings.
Acceptance of the responsibilities and limitations of a volunteer in the program.
Current CPR, Standard First Aid and/or Sports Medicine Injury Certificate.
Selection priorities:
a. Given equal qualifications, volunteers will be selected according to the following priorities:
1) in-building staff,
2) in-district staff, or
3) community, including college students or alumni
b. Ingeneral, it is preferred that volunteers not be parents of students involved in the sport.
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