Completing an ISD
Volunteer Application
To access to the ISD Volunteer Application Portal please go to:
https://issaquahvolunteers.hrmplus.net. Click “Register” to create an application

On the next screen please fill out the following required fields:
1. E-mail address
2. First Name
3. Last Name
4. Password
5. Confirm Password
Once complete click “Register”

From the My Profile Information tab complete the sections highlighted in RED,
then click the “NEXT” button to progress through the application.

Please enter your current contact information
under the “Contact Info” tab

Please read the disclosure in its entirety, answering all of the questions
truthfully. Once you have completed this portion enter today’s date and save the
Disclosure by clicking the “Save My Disclosure” button:

You will be taken to the “My Checklist” tab. Please complete all checklist items
by clicking the title of the activity (more instructions to follow).

Once a checklist activity has been successfully complete the red X will become a
green check mark. The item will NOT be complete until it is a green checkmark .

Checklist Item: Volunteer Agreement
Please read the statement in its entirety. If you understand/agree click YES to verify
that you do in fact understand/agree to adhere to the Roles and Expectations,
Responsible Use Agreement, and Confidentiality statements described.
Save the Disclosure by clicking the “Save My Disclosure” button

Checklist Item: Volunteer Orientation 2017-18
After clicking the “Volunteer Orientation 2017-18” checklist activity you will be taken to
the following screen, click the Volunteer Orientation button:

Clicking this button will take you over to the Volunteer Orientation presentation.
Please scroll down to read the Orientation slideshow in its entirety.

Once you’ve finished the presentation please return to your Volunteer Application.

Checklist Item: Volunteer Orientation 2017-18
After viewing the orientation and returning to the application please click the
YES button to affirm that you’ve viewed the presentation, and then click
“Save Addendum” as shown below:

Checklist Item: Volunteer Preferences
Under “Volunteer Preferences” you will be able to select all locations you are interested
in Volunteering for. When you’ve finished click “Save Addendum” as shown:

NOTE: You do not need to be approved for individual buildings. Once approved you may volunteer at
any building in the Issaquah School District. However, individual buildings may not be able to see that
you are approved if you do not select their location.

Checklist Item: My Uploads
Before attempting to upload please make sure that you file is one of the acceptable
formats and does not contain any punctuation (i.e.: commas, periods, etc.) and that
your ID is unexpired with your name and birthday fully visible.
To upload:
1. Indicate that you would like to upload a driver’s license by clicking the circle
(please use this option for all primary identification. Passports, visas, etc.).
2. Use the “Browse” button to search your device for your file.
3. Once selected click “Upload File” to add you license your application
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Your file will take a moment to upload. You will see the following message:

Once your identification has been uploaded you will see the file name appear under
file type. Please click on the file to verify that the file you uploaded works.

Now your upload is complete! Please click the green “Return to My Checklist” arrow to
be taken back to your checklist.

Checklist Item: Submit Verification Signature
Please read the statement in its entirety. If you Agree, Click AGREE to proceed.
If you Disagree, Click DISAGREE to terminate the process.
(If you DISAGREE, the district will be notified and they may have grounds to disregard your application).

After clicking AGREE or DISAGREE enter your full legal name
and the last four (4) digits of your Social Security Number**
**If you do not have a social
security number please
use the month and date of
your birthday.
(Example: May 5th would be 0505)

Please click YES (as shown below), re-enter your legal name, & click the
“Submit Application” button to submit your application:

Almost done!

After submitting your
“Verification Signature” you will be
given the following message:

Please click “Return to My Checklist” to
ensure that all red X’s are now Green

’s

Your application will now be marked as “Complete”.
You will receive an e-mail confirming that your application has
been completed this is not confirmation of approval to volunteer
in the Issaquah School District.
Once your application is marked as “Complete” Human
Resources will begin your background check. Pending a
satisfactory report you will receive an e-mail confirming your
approval to volunteer for the 2017-18 school year.

(If you experience issues creating an account or completing your application
please contact our help line at: Volunteers@issaquah.wednet.edu)

