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Filling out Online Forms in Family Access 
This is the process for filling out an Online Form in Family Access. 

1. You must have a parent or guardian account in Family Access to check in your student. You 
cannot do so using a student account. If your student has more than one family, only the 
parent or guardian at the student’s primary residence can do this process. If you have 
forgotten your Family Access ID and password, use the ‘forgot your login\password option’ to 
receive an email (email address of record) with your login ID and a link to reset your password. 
 

 
2. If an Online Form is available to fill out, a message will appear on your Wall. Click on that link 

that directs you to fill out the form for your student. If you have more than one student who 
needs this form filled out, there will be a separate message for each student. 
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3. Click on the button that says View Full Screen to get a better view of the form. 

 
 

4. Fill out the form and click Complete Step 1 and move to Step 2 at the top of the page. 
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5. On the final page, click the button to submit the form. 
 

 
 

6. If there are additional students who need a signed copy of this form, return to the Home screen 
and click on the link for those students and follow the steps above. 
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